
CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

TRACCIA   A) 

 

1) Art. 114 della Costituzione Italiana: quali sono gli elementi costitutivi della Repubblica? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

2) Quale può essere l'oggetto di un atto amministrativo? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

3) Chi è il Responsabile del procedimento ? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 



CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

 

4) Quali sono le competenze della Giunta Comunale ? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

5) Cosa è possibile fare nel caso in cui l’amministrazione non risponda all’istanza di accesso civico? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

6) Una Pubblica Amministrazione può conservare i dati personali? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 



CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

 

7) Descriva il candidato le fasi della spesa 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

8) Descriva il candidato gli elementi dell'accertamento dell'entrata 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

9) Descriva il candidato le funzioni della Tesoreria 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 



CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

 

10) Descriva il candidato le funzioni del servizio 'economico – finanziario' 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

  



CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

TRACCIA  B) 

 

1) Art. 117 della Costituzione Italiana: chi esercita la potestà legislativa? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

2) Quali sono gli elementi essenziali dell'atto amministrativo? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

3) Da chi o cosa prende avvio un procedimento. 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 



CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

 

4) Che tipo di organo è il Sindaco, da chi viene eletto e quanto dura in carica. 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

5) Cosa si intende per "Whistleblowing"? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

6) Che cos’è l’accesso civico? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 



CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

 

7) Descriva il candidato le fasi dell'entrata 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

8) Descriva il candidato le funzioni del revisore dei conti  

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

9) Descriva il candidato quali sono le fonti normative della contabilità degli Enti Locali 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 



CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

 

10) Definisca il candidato il principio di 'programmazione' nella contabilità degli Enti Locali 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

  



CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

TRACCIA C) 

 

1)Art. 119 della Costituzione Italiana: come si esplicita l'autonomia finanziaria dei comuni? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

2) Si dia la definizione di atto amministrativo 'generale' 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

3) Le fasi del procedimento amministrativo 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 



CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

 

4) Quali sono le funzioni e le competenze attribuite al Consiglio Comunale? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

5) Quale condotta deve assumere il dipendente pubblico riguardo a regali, compensi e altre utilità?  

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

6) Descriva il candidato gli elementi essenziali del mandato di pagamento 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 



CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

 

7) Descriva il candidato le fasi di approvazione del bilancio di previsione  

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

8) Descriva il candidato gli elementi dell'impegno di spesa  

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 

 

9) Definisca il candidato 'il risultato di amministrazione' 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 



CONCORSO PUBBLICO PER SOLI ESAMI PER LA COPERTURA, 

CON CONTRATTO A TEMPO PIENO ED INDETERMINATO,  

DI N. 1 POSTO DI ISTRUTTORE AMMINISTRATIVO-CONTABILE, CAT. C. 

 

PRIMA PROVA SCRITTA 

 

 

10) Cosa prevede e comporta il principio di necessità del trattamento dei dati ? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 


